@ 5 Minute Planner ¢

\

How to use (takes 5 minutes)

1.Write down everything you need to do this week (no order needed). In
the brain dump section.

2.Pick your top 3 priorities and add them to the table.

3.Be specific about what you will do e.g. answer biology exam questions
(not “revise biology”)

3.Estimate how long each task will take.

4.Choose 2 tasks that aren't urgent, but still matter.

5.Check your week first, and add any other plans (sports, clubs, events)

6.Spread your tasks across the week, keep it realistic and manageable
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Everything you need to do (no order)
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